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I. QUY TRINH CONG TAC.
1. CO SO THU'C HIEN:

Quy trinh nay quan ly lap ké hoach giang day va khéi lugng giang day trong nim hoc.

1.1 Muc dich, pham vi ap dung

- Lap ké hoach va diéu chinh k& hoach giang day trong niam hoc.

- Dbap u'ng nhu céu hoc tap cia sinh vién.

1.2 Yéu ciu va viin ban ap dung

- Can dbi khéi lugng cong tac cua giang vién cho cac bac hé, loai hinh dao tao khac nhau trong truong.

- DPam bao tinh hop 1y gi¢ giang day cua giang vién trong nam hoc.

- Ap dung theo Quy dinh s6 500/QD-DHDT ngay 18 thang 7 nim 2018 va Thong bao sb 460/TB-
DHDT ngay 24/10/2018.

1.3 Giai thich tir ngir, tir viét tit

- PDT: Phong Dao tao.

- CTDT: Chuong trinh dao tao.

- PCGD: Phan cong giang day.

- TK: Trudng khoa.

- TBM: Trudéng by mon.

- CVHT: C6 véan hoc tap.
SV: Sinh vién.

2 NOI DUNG QUY TRINH:

- PDT cong bd ké hoach phén cong giang day.

- Bj mdn can ctt vao CTDT phan bd giang vién tham gia giang day céc hoc phin ma B6 mén
quén 1y va moi giang (néu co).

- Trudng khoa tdng hop va xét duyét,

- PDT kiém tra tinh hop Iy PCGD ciia cac don vi.

- PDT tdng hop va trinh Lanh dao Trudong phé duyét.

- PDT cdng b PCGD toan Trudng.




IL

LUU DO

Quy trinh phan cong giing day nim hoc

s Nguoi . .
Buréc Luru db Noi dung thye | ‘noigian|  op;ong
cong viec hié thuc hién
i€én
B mén didu chinh ké Diéu ,chg?h
A & trlf’O’C
1 K¢é hoach giang day hoach hoc tdp nam hoc TBM Thang 5 tudn khi
trong chuong trinh dao hang nam bat dau_
tao thuc hién. hoc C’g) (néu
Khéo sat nhu ciu ngudi hoc
tr()’ng nam hc:)c qua két qua SV
thong ké tir ké hoach hoc tép. ]
2 cvHr | Jhang6
o o n A A A ang nam
Gtri va ti€p nhan phan cong
giang day tir cac don vi TBM
khac trong truong.
Khoa, B6 mén t§ chic phén
cong giang day cho giang
vién co hitu cua khoa Didiclinh
(nganh dao tao) va ké hoach TBM trudc 6
ANLAR O . Thang 6 tuan khi
s giang day g S
3 han cong giang day moi giang theo quy dinh. Truime kho hing nin bét ddu
p E hoc ky (néu
Nhap dir li€u vao hé thong caly
quan ly d& kidm tra tinh E\'
chinh x4c dit liéu. ac ;)
D j ﬂ QY
uy¢t cap A A £ .a 7
. B Phé du)’/¢t ké hoach giang Truome khoa Thang 6 :/
day & cip Bo mon, Khoa. g hang nim
S 8 2 Truoc 4
Phong Pao tao tong hgp rag
- Cll . ’ **? | Phong Pao tao , tuan khi
5 Toéng hop. kiém tra phan hdi théng tin vé 'I“hangv6 béit ddu
hang ndm S ek
Khoa, BY mon. TBM hoc ky (néu
co).
ol Phong DPao tao tham muu Phé duyét
Duyét cap . . truoc 4
} Trudng Lanh dao tr}r‘o'ng lam v‘iec Phong Pao tao Théng 7 tucfn k‘hl
v6i khoa (neu c6 yéu cau) | gpo.rgm | hang ndm bat dau_
va phé duyét PCGD. hoc ng)( neu
] Phong Dio tao cong bd
ong bo P . A ad
SRt PCGD toan Trudmg va ké Tun diu
L R hoach mdi gidng d& phe| DT théng 8
: SHilig d. phis hang nam

duyét.

]




