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QUY TRINH PANG KY SU DUNG PHONG HOC, GIANG BUONG,
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I. MUC PICH
1. Quy trinh huéng dén viéc dang ky sir dung phong hoc, giang duong, hoi
truong, nha luyén tap thé duc thé thao (sau day goi tat 1a “phong”) dé td chuc

cdc hoat dong thudc pham vi quan ly ctia don vi trong Trudng.
2. Quy trinh nham thdng nhét céc hoat dong st dung phong tranh su
chdng chéo va bao quéan cic trang thiét b clia phong ¢4 hiéu qua.
II. PHAM VI AP DUNG

T4t c4 hoat dong thude pham vi quén 1y va chiu trach nhiém thyc hién cta
don vi khi c6 nhu cau sir dung phong s& do vién chirc trong don vi thuc hién

déng ky.
Mau ding ky dugc thue hién truc tiép trén hé thdng tich hop théng tin Portal.
Thoi gian ding ky trudc mét tun khi hoat dong du'oc t chirc.
III. COSOXAY DUNG QUY TRINH

1. C4c quy dinh v& chirc ning, nhiém vu cia cic phong, trung tdm, khoa va
B6 m6n cua Trudng Pai hoc Pdng Thép.

2. Céc quy dinh vé& quan ly, s dung céc trang thiét bj ctia Trudong Pai hoc

e Y

Pong Thép.
IV. HO SO THU'C HIEN
Vién chirc déng nhap vao hé thdng tich hop thong tin Portal va dién céc
thong tin theo mau cung cap truc tuyén tai Xem thoi khéa biéu/Ping kj muwon
phong.



V. QUY TRINH
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Vién chirc cin cir vao ké hoach hoat dong cua
don vi d¢ dang ky st dung phong.
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Dao tao d¢€ kiém tra, x4c nhén va phan hoi.




